





	Welcome to Headquarters, United States European Command (USEUCOM) and your new assignment in Europe.  The J4 International Division Training Section is responsible for providing you with the knowledge needed to perform your duties in your host country. Team Training is a comprehensive 4 day course in Stuttgart, Germany for individuals on six-month assignments and one to three year tours assigned to a Bilateral Affairs Office or the Joint Contact Team Program.


	Prior to Team Training, the Office of Defense Cooperation (ODC) or the Military Liaison Team (MLT) in your host country may request that you report into country first to become familiar with the conditions there. Due to time, technical, or logistical problems on either end, this may not always be possible and you may come directly to Stuttgart. Each situation is handled on a case-by-case basis.


     It is very important that you are aware of the full schedule while at Team Training. There is not much time allotted for personal business such as shopping for uniform accessories or acquiring a haircut. Please come prepared to study and learn about your new position.  





Please make sure that these tasks are completed two weeks before travel:





Ensure that you have orders in your hands at least 14 days prior to your travel date. 


Have your current/valid passport and valid Active Duty ID card in hand.


Have your entire uniform compliment, including accessories.


Have your international driver license.


Study for the USAREUR Driver test located at http://rmv.hqusareur.army.mil/drivrman/190-34.htm.


Make personal contact with your Branch Representatives or the Training Section. The phone numbers are included in this packet.





     Please review the training schedule located in Appendix A for class location, dates, and times. You should arrive in Stuttgart no later than one day prior to the first day of class. Let your Branch NCO/Chief in Stuttgart know your travel arrangements so that they can provide transportation to Patch Barracks for you. The J4ID Training Office, DSN 430-5234, will make your hotel reservations. Your Point of Contact for all questions involving Team Training is Maj Edmonds, (edmondsc@eucom.mil) or Sergeant First Class Smith (smithk@eucom.mil).  When calling from the United States, you can convert European DSN phone numbers to commercial numbers by dropping the Stuttgart “430” prefix and replacing it with “011-49-711-680” and then the last four numbers. You can use this same procedure with all of the DSN numbers here at the International Division. For calling our DSN numbers, just add 314 to the DSN number if you are in the United States. 


	The rest of this packet provides you needed information to prepare you for Team Training and your tour.  Please read it carefully.  I look forward to meeting and working with you in Stuttgart, Germany.





						   MARK A. FERRIS


                                                                           LTC, USA


                                                                           Chief, Plans, Training and Inspections





�
 


Annex B


POINTS OF CONTACT





When dialing from the United States you must dial 011-49-711-680-last four numbers





WESTERN EUROPEAN AND NATO BRANCH


DSN 430-8572


(Norway, Denmark, Sweden, Finland, Italy, Germany, Austria, Netherlands, Bellux, SA Conf, TADCC, Spain, Portugal, France, Switzerland, UK/Ireland)


CDR Brian Wittick, USN  DSN                                   email: wittickb@eucom.mil








CENTRAL EUROPE AND NIS BRANCH


DSN 430-8478


(Slovakia, Slovenia, Hungary, Romania, Armenia, Azerbaijan, Estonia, Latvia, Lithuania, Ukraine, Russia, Albania, Bosnia, Croatia, Bulgaria, Macedonia, Georgia, Moldova, Poland, Belarus, Czech Republic, EDA, AT/FP)


LtCol Steve ‘Astro’ Patterson, USMC                           email: pattersp@eucom.mil


LCDR Kevin Lyon, USCG                                            email: lyonk@eucom.mil


MAJ William B. Langan, USA                                      email: langanw@eucom.mil


LCDR Stuart Howard, USN                                          email: howards@eucom.mil





MIDEAST AFRICA BRANCH


DSN 430-5902


(Turkey, Greece, Cyprus, Nigeria, Mali, Senegal, Gambia, Guinea Bissau, Guinea, Sierra Leone, Liberia, Cote d’Ivoire, Ghana, Togo, Benin, Niger, Chad, CAR, Cameroon, Cape Verde, Burkina Faso, Botswana, Malawi, Namibia, E. Guinea, Gabon, Congo, DROC, Uganda, Rwanda, Burundi, Tanzania, Zambia, Angola, South Africa, Mozambique, Swaziland, Zimbabwe, Lesotho, Sao Tome, Tunisia, Morocco, Malta, Israel, Algeria, Lebanon, Mauritania, Libya, Syria)


CDR Greg ‘Chun’ Eden, USN                                           email: edenjohn@eucom.mil


MAJ Saul Bracero, USA                                                    email: braceros@eucom.mil


Maj Malcolm Blair, USAF                                                 email: blairm@eucom.mil


Mr. Joel Battistoni, DAC                                                    email: battistj@eucom.mil              





PLANS, TRAINING, INSPECTIONS BRANCH


DSN 430-5234


LTC Ferris, Chief                                                                     email: ferrism@eucom.mil


Maj Moty                                                                                  email: motye@eucom.mil


Maj Edmonds                                                                            email: edmondsc@eucom.mil


SFC Smith                                                                                 email: smithk@eucom.mil


                       


JOINT CONTACT TEAM PROGRAM


DSN 430-6180


LtCol Robidoux, USAF, Group Chief                                            email: robidour@eucom.mil











 JCTP SOUTH EAST EUROPE BRANCH


DSN 430-6167


Lt Col Snow, Branch Chief                                                             email: snowt@eucom.mil


Mr. Calcaterra Long Range Planner                                                email: calcatem@eucom.mil


Maj Tinner                                                                                       email: tinnert@eucom.mil


1LT Cheman                                                                                    email: chemanr@eucom.mil


MSG Doxey (Branch NCO)                                                            email: doxeym@eucom.mil


                                    


                           


JCTP BLACK SEA CAUCUS BRANCH


DSN 430-6179


LTC  Armstead                                                                                    email: armsteam@eucom.mil


Mr. Terry Stenger Long Range Planner                                               email: stengert@eucom.mil


MAJ Whittle                                                                                         email: whittlep@eucom.mil


Senior Chief Carter (Branch NCO):                                                     email: carterd@eucom.mil








SUPPORT GROUP


DSN 430-7370


CDR Menches                                                                   email: menchesr@eucom.mil


MAJ Jonas: DSN 430-8331 Fax:                                      email:  jonasj@eucom.mil


SSG Johnson                                                                     email: johnsons@eucom.mil
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Annex C


Packing List To Bring In-Country





Uniforms


Class A- Formal Military events (Consider bringing several sets of Unit Crests as they are very popular gift items).


Class B/Service C- Daily wear.


Class C/Utilities- Occasional field use.


PT Uniform


Extreme Cold Weather Clothing- It is recommended that you speak with your BAO in country on the need of bringing clothes for extreme cold weather. 





You should bring all uniform accessories with you.  





Civilian Clothes


There will be many non-military after hour events that will require a variety of civilian attire, from sporting events to jacket and tie dinners.  Be prepared for anything as you will be in a very social environment with many opportunities to mingle with host nation personnel.  Also, talk to your ODC about the climate in your country so you bring the right clothing.





Miscellaneous


(    Many European countries use 220v electrical systems. American 110v electrical equipment may need a transformer unless it supports multiple electrical systems. 


Surge protectors would also be a good investment if you bring a laptop computer.


A money belt is a good idea if you have to carry large amounts of cash.


Bring extra eyeglasses (eye protection etc. and extra items if you wear contacts)


You may want to bring a full supply of prescription drugs.
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Annex D


Supporting Paperwork You Should Bring With You To Stuttgart





Orders


Please bring 6 copies of your orders assigning you to USEUCOM Security Assistance Program. 


These orders will be cut by your local command (Guard, Reserve, or Active).


If you have not received orders within 14 days of expected arrival or have any questions, please call our Personnel Officer or NCO. Also stay in touch w/ your Branch NCO. See the telephone list included in this Welcome Packet. 


If you come to Team Training direct from your last duty station/residence, your orders cut from there will cover your time at the Team Training.


If you come to Team Training from your host nation, you will be on a separate set of TDY orders cut by the Admin Section. Contact the Personnel NCO/Office to cut these orders.  


When you receive your orders, review them to ensure that no money is obligated to quarters.  When you are in-country, you will be staying in leased housing. While in Stuttgart, you will be staying in a US Government Guesthouse or at a local hotel. The Training Office will make these arrangements. 





Stateside driver's license 


You must have a US driver's license that will remain valid the entire time you are here.


If it is due to expire, contact your state DMV and renew it.


Your US license is needed to receive a required USAREUR Driver's License.





International Drivers License  


This license is necessary to operate motor vehicles in most European countries.


Before you leave the USA, go to your nearest AAA and purchase one.  You will need about $10.00 and two passport photos.  Save your receipt because it is a reimbursable expense.


If you are unable to get an International Drivers License, try to at least bring the passport photos for this license and we will take you to get it here in Stuttgart on one of your lunch hours.





USAREUR Driver's License  


If you already possess a USAREUR Drivers License, bring it with you.  Otherwise, you will get one during Team Training. The license is necessary to drive the USAREUR vehicles that each ODC uses.


There are two tests required for the licensing (a 50 Question sign test, and a 100 question German driving law test). (The tests are very difficult and do require you to study in advance.)


The cost for this license is $10.00 and is payable only with check or money order.  No cash will be accepted.  The cost for this license is reimbursable on your travel voucher. 


You can learn more about the USAREUR Drivers Test (signs and questions) by accessing the following internet address: http://rmv.hqusareur.army.mil/drivrman/190-34.htm.





 Passports


 You must have a passport with you.


It would be best to have both an official and civilian passport when you arrive.


Talk to your Branch NCO or ODC. In some cases you must have an official passport and Visa.











Medical records and Shot Information  


If at all possible, bring your military medical jacket with you, including your personal yellow shot record.  Although there are no required vaccinations for travel in the countries where you are going, the Patch Barracks Medical Clinic in Stuttgart recommends having the following shots updated for world wide mobility: Oral Polio, yearly Flu shot, HEP-A, TPD (Skin Test), MMR (Measles, Mumps, Rubella if born after 56), MGC (Meningococcal) and TYPHOID. Please have your worldwide mobility shots updated before arrival in country. For a complete listing for shots recommended for any country visit www.tripprep.com.  Hours of operation for the Patch Barracks Medical Clinic Immunization Department are Monday thru Friday 0730-1100 and 1300-1500 by appointment only. Due to your very busy Team Training schedule, we will coordinate any appointments for you at the Stuttgart Medical Health Clinic on a case-by-case basis.  





Personal records


Try to bring copies of rental or mortgage payments, marriage licenses; divorce decrees with child custody orders, birth certificates of family members, and any other documents that are important to your pay.  This will make it easier to start or renew your BAH, COLA, and other pay and allowances.


Bring a copy of your last performance evaluation.  We need to see the administrative data; you don’t have to show us the other contents.








ID Cards  


If you are a member of the Reserve or National Guard you will need a new I.D. card (active duty).  


This can be obtained at building 2307 (ACS Building) on Patch Barracks in Stuttgart if you don’t have one when you report in. When getting your ID card, please be sure that you are enrolled into the DEERS. We will make sure that you are enrolled in the TRICARE system once you are in Stuttgart.
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Annex E


Administration Highlights


Travel Advances


All travel advances should be conducted at your home station.  Any questions regarding travel advances should be directed to our Resource Management Office. They can be reached at DSN 430-4398, or CML 011-49-711-680-4398.





Excess Baggage


All J4-ID personnel filling Headquarters billets are authorized an unaccompanied baggage shipment in accordance with the JFTR (max 800 lbs. for 04-06.)  Unaccompanied baggage authorization for   personnel depends on length of orders.  Personnel filling one year and over positions are authorized the shipment of unaccompanied baggage to/from their respective countries.  BAO personnel on six-month orders are not authorized an unaccompanied baggage shipment.  These personnel are, however, authorized additional checked baggage for the flight into/out of their respective countries, up to a total of 210 lbs. of checked baggage.  If an individual who is filling a six-month position is extended for a second 179-day tour, then he/she should have included on their Orders Modification an authorization for unaccompanied baggage in accordance with the JFTR. Pleae note that there is a difference in checked baggage allowances between US and European airlines.  US carriers allow for two checked bags up to a total of 140 lbs. and one carry on bag. European Intra theater flights allow only two checked bags for a total of 20 kilos (44lbs.) plus a carry on bag.  Anything above these limits is treated as excess baggage, which is very expensive.  EUCOM personnel are currently authorized excess baggage on a case-by-case basis before the travel occurs. 


Remember, when your TDY is completed, you will leave on a European airline.  Most ODC members accumulate items while in country.  Keep this in mind, and pack a little lighter as you prepare to go into country.  





 Miscellaneous


·	Report time is NLT 0730 on your first day of class.  Classes will normally be in the Swabian Special Events Center or the J4 Directorate building #2304 on Patch Barracks.


(    Uniform of the day during Team Training is Class B/Summer Service C.


Everyone must arrive in Germany no later than the day before classes begin. 


You must bring a Valid PT Test Card / verification stating that you meet the height and weight and physical fitness standards, current within the last 60 days.


·    You will stay in the Visiting Officer Quarters (Patch Barracks) or one of the local hotels nearby.


·     Banking and cash machines.  There are two banks at Patch Barracks if you want to open an account.  The ATM machines here will accept major credit cards in addition to CIRRUS, PLUS, and AFFN system cards.





Rental cars


N/A.





Admin


It is critical that you resolve any prior pay issues at home station or before you go in country.


Identify your personal administrative needs (pay, travel advances, errors in orders, airline tickets, medical and dental problems, etc.)  to your groups while in processing so the staff here can help you solve them.  Identify your needs for supplies and personal items for ODC members early as well.





ODC/MLT Vehicle


Most ODC vehicles are manual/standard transmission; you must be capable of driving a manual/standard transmission prior to your arrival in country.





Departing Stuttgart


Depart times will be dependent on the length of Team Training.
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Annex F


Biography


Please review the following sample biography and provide your biography to SFC Smith at e-mail address: smithk@eucom.mil








Sample Biography Write-up


LTC Joseph M. Good, ARNG (Joe)


Lieutenant Colonel Good is the Bilateral Affairs Officer for the Office of Defense Cooperation in Krasnia. As such he assists in the U.S. peacetime activities with the Krasnian armed forces. He also assists in the planning, developing, scheduling, coordinating, and executing of military-to-military contacts with the armed forces of Krasnia in support of the JCTP.


Lieutenant Colonel Good earned a Bachelors Degree in Business Administration from the University of Florida in 1969, a Master of Business Administration from the University of Colorado in 1976, and a Juris Doctor from the University of Denver in 1978. His military education includes the Field Artillery Officer Basic Course, 1970; Airborne School, 1969; Ranger School, 1969; Pathfinder School, 1972; Field Artillery Officers Advanced Course, 1981; Command and General Staff College, 1983; and Army War College, 1990. 


Lieutenant Colonel Good received a Regular Army Commission in June of 1969. His first assignment was as the Executive Officer for "A" Battery, 2nd Battalion, 39th Field Artillery, 3rd Infantry Division, Schweinfurt, Germany. In 1971, Colonel Good was transferred to the 101st Airborne Division in the Republic of Vietnam, where he served as the Fire Support Officer to 2nd Battalion, 327th Airborne Infantry. Following his tour of duty in Vietnam, the Lieutenant Colonel was reassigned to Bamberg, Germany, where he served as the Commander of "C" Battery, 1st Battalion, 75th Field Artillery, 7th Corps.


After resigning from active duty in 1974, Lieutenant Colonel Good moved to Colorado and began graduate school. During this time he joined the Colorado Army National Guard. His significant assignments in the Colorado Army National Guard are: Commander, B Battery, 1st Battalion, 157th Field Artillery (1976 - 1979) Golden; Operations Officer, 2nd Battalion, 157th Field Artillery (1981 - 1985) Colorado Springs; Commander, 1st Battalion, 157th Field Artillery (1987 - 1990) Longmont; Director Plans, Training and Operations, Colorado Army National Guard (1992) Englewood; and Commander, 169th Field Artillery Brigade (1993 - 1996)


Military awards and decorations received by Lieutenant Colonel Good are numerous.  Some of his most significant include Army Commendation Medal with Oak Leaf Cluster, Air Medal with Oak Leaf Cluster, Meritorious Service Medal with Oak Leaf Cluster and Bronze Star Medal.


Lieutenant Colonel Good became the United States – Krasnian Bilateral Affairs Officer in April 1998. His assignment ends in September 1999.
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Annex G


Country Information Links





Log onto www.eucom.mil/AOR/index.htm for updated information on the countries with the EUCOM AOR.  The CIA also has a wealth of knowledge on countries at www.cia.gov/cia/publications/factbook. 




























































































